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SCHOOL ATTENDANCE VERIFICATION

	Date sent to parent / caregiver
	



PARENT PERMISSION FOR RELEASE OF INFORMATION

I hereby give my permission to release the information
Por este medio doy permiso para divulgar la

Requested on this form.




Información que se pide en esta forma.

Signed: ____________________________________________________ Date / Fecha: ________________

To school personnel: This household is receiving assistance with child care services through the North East Texas Workforce Development Board. State law requires that clients provide proof this child has been attending school regularly. This client has no proof that this child attended school regularly during the period of time from . Will you please assist the client to provide proof of this child’s attendance by completing the information in the shaded box below?

	Name of child
	Date of birth
	Grade



	
" 



	
	

	Case Name / Name of parent or caretaker
	Case no.

	
	

	Address

	


PLEASE COMPLETE THE FOLLOWING


Did this child attend school regularly, meeting school attendance requirements between the dates

of  ?

(Yes

( No
 and 
Comments (optional): ___________________________________________________________________

______________________________________________________________________________________

Name of School: _______________________________________________________________________

Name and title of person providing information: ____________________________________________

Telephone Number: (______)_____________________________________________________________




Signed: ______________________________________ Date: ______________






Person Providing Information

	The CCS needs this information by:                  .  Please return this form to the client or FAX

To:    Child Care Services

Telephone: 1-800-874-3226 or 903-794-8999       FAX: 1-877-329-6772 or 903-794-8012




INSTRUCTIONS FOR COMPLETING THE

SCHOOL ATTENDANCE VERIFICATION

PARENT INSTRUCTIONS: It is an eligibility requirement that you provide school attendance verification on EACH school age child residing in your household.  There are only two forms of verification which we will accept directly from you.

· A copy of the report card from the school, or

· A copy of a school attendance record. This may be in the form of an official print-out which is generated by the school.

The report card or school attendance record must cover the period which is noted on Form CC-2042. It is expected that there will be gaps in attendance during summer, holiday, and spring breaks from school.

If, for any reason, you are unable to provide us with this documentation, you must obtain attendance information from appropriate school personnel using Form CC-2042. Please sign and date Form CC-2042 and give to school personnel along with instruction page.
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