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PARENT ACKNOWLEDGEMENT FORM

DETERMINATION OF ELIGIBILITY

Before you read and sign this form, please read the Parent Handbook carefully to be certain that all your questions are answered.  When you have finished reading this form, please sign and date the form.  The signed and dated Acknowledgement Form must be returned to your Client Services Specialist (CSS) before placement and at each recertification.

SECTION I

The North East Texas Workforce Development Board Child Care Services (CCS) Client Services Specialist will answer any questions you may have regarding the Parent Handbook.  The North East Texas Workforce Development Board Child Care Services Parent Handbook has been developed to help parents understand their rights and responsibilities to receive child care assistance through CCS.
I understand this Handbook is mine (the parent’s) to keep as a reference guide of the services I am receiving, and my rights and responsibilities.

SECTION II

I ACKNOWLEDGE:

· I spoke with a Child Care Services Contractor representative, who explained available services and the intake process for accessing those services; (Pg 6)

· My rights and responsibilities were explained; (Pg 20)

· I was given information about different types of child care; (Pg 7)

· I was allowed to select the child care arrangement that my family needs; (Pg 7)

(not applicable for Child Protective Services in-home cases)

· I understand my responsibilities regarding my child’s child care arrangement; (Pg 16 through 24)

· I was given an explanation of parent share of cost (Pg 17), and reporting a change (Pg 17), the attendance/absences policy (Pg 19), re-certification of my eligibility (Pg 21), Parent Responsibility Agreement (PRA)/sanctions (Pg 18), minimum number of employment and/or education hours (Pg 19),  job search (Pg 19), termination (Pg 21), orientation to complaint (Pg 22), fraud policy (Pg 23), and the appeals process; (Pg 21)       

· I received an explanation of my responsibilities related to child support, substance abuse, and school attendance of my children, and establishing paternity, if  applicable; (Pg 18)

· I was informed of the timeframes for submitting the documentation/paperwork; (Pg 21) 

· I was given the address and telephone number for contacting the CCS Contractor (Pg 3, and 26 )

SECTION III

I AGREE to pay a Parent Share of Cost ( Parent Fee), if applicable, to the Child Care Provider where my child is receiving care, in advance of my child receiving child care services.  I understand that my parent fee is based on my family's gross income, family size, and the number of children enrolled in child care.
PARENT ACKNOWLEDGEMENT FORM

PARENT CERTIFICATION STATEMENT
SECTION IV

I HEREBY CERTIFY under penalty of perjury, that the information I provide to the Child Care Services Contractor is true and accurate.  I understand that: (1) a person who obtains or attempts to obtain, by fraudulent means, services to which the person is not entitled may be prosecuted under applicable state and federal laws, (2) I am entitled to be notified about my eligibility for services within 20 calendar days from the date of application/Initial Intake Interview; (3) I, or my representative, may appeal denial, reduction, or termination of services; (4) services will be provided without regard to sex, race, creed, color, national origin, or disability; and (5) the information I provide or a third party provides regarding my income and circumstances is confidential. 

I GIVE PERMISSION to the Texas Workforce Commission (TWC), North East Texas Workforce Development Board (NETxWDB), the Child Care Services Contractor (CCS), (or the agency under contract), to contact a third party to verify income, family size, residence,  education, training, Attorney General compliance, and any other information needed to determine eligibility and to use Social Security numbers provided by me for identification and verification of benefits, child support payments which the family receives, and UI income information.  I give the CCS staff authority to share information with other agencies working with me such as DHS and TWC.
I UNDERSTAND that by signing this form, I am applying for services from the North East Texas Workforce Development Board Child Care Services.  All information/documents I provide to CCS to complete my eligibility determination for child care services represents a complete and accurate statement of my (the client's) family's circumstances at the time of application. 

I CERTIFY that I will comply with all of the requirements, policies, and procedures of the Texas Workforce Commission (TWC), North East Texas Workforce Development Board (NETxWBD), Child Care Services Contractor (CCS), and the child care provider while my child is enrolled in CCS child care. 

I AGREE to comply with the provisions of the Parent Responsibility Agreement (PRA) (pg. 18).  At placement and at each recertification, I will supply CCS with the necessary documentation for each child.  I will verify the amount of child support payments.   This documentation may include copies of court orders, copies of checks or bank statements.  I will verify that I am cooperating with the Office of the Attorney General, if child support has not been established or I am not receiving the court ordered amount by signing Form 1825 giving permission for CCS to fax Form 1825 to the AG’s office to document cooperation. Cooperation with the AG’s office must be on an on-going basis by: providing information about the absent parent, helping to locate the absent parent, and appearing in court hearings or other meetings to establish child support and to establish paternity of my children.  I will also provide documentation from school officials that my school age children are attending school regularly.  By signing this acknowledgement form, I am certifying that I have not used, sold, or possessed marijuana or other controlled substance and have not abused alcohol.
I AGREE to comply with the provisions of the Parent Enrollment Agreement (pg.16).
I UNDERSTAND my Rights and Responsibilities (pgs. 16 through 24) as explained in the North East Texas Workforce Development Board Child Care Services Parent Handbook.
Parent Signature:     





Date:_________________

Parent Signature:     





Date:_________________

CCS Client Services Specialist: 



Date:_________________    
Date Parent Returned Forms:______________________

Form No. CS008, CCS Parent Acknowledgement Form 


